
NASSAU COUNTY DEPARTMENT OF CONSUMER AFFAIRS 
240 Old Country Road, Mineola, NY 11501  
Phone: (516) 571-2600 
consumeraffairs@nassaucountyny.gov 
www.nassaucountyny.gov 

DISCLOSURE FORM INSTRUCTIONS FOR A 
NASSAU COUNTY  LICENSE 

The following Disclosure Form must be completed and notarized for:
each individual/owner
all partners in a partnership
all corporate officers, directors, and stockholders (including NY contacts for out of state corps)
all employees and/or salespersons who have the authority to estimate and/or negotiate a contract.

Two (2) professional passport (2"x2") photographs for each person MUST be submitted with each disclosure
form. Photos must be free of any hats and/or sunglasses and taken within the past 6 months. Home photos are
NOT acceptable.

Each person MUST SUBMIT a valid NYS DMV Driver’s License or Non-Driver ID Card (for those who do
not drive) and ONE of the following: a current utility bill (electric or home telephone), NYS Auto Registration
or a copy of a current lease.  (Please be advised that PO Boxes are NOT acceptable.)

All persons are required to answer all yes and no questions and must state all criminal convictions, including
DWI, DWAI and DUI, and provide an official disposition from the applicable court.  A complete copy of the
court case may be required.

For the following, at least ONE of the owners, principals, partners, corporate officers, directors and/or
stockholders must have the following:
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